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Create a New Title
Open Lectora from the Windows® Start menu or by 

double-clicking the Lectora icon on your desktop. 

Select the Title Wizard tab from the dialog box and 

follow the wizard prompts or select the New Title tab 

to create a blank title.

Select a Page Layout
Click the Page Layout drop-down list to select a 

page layout. 

Note: You can change the layouts by reselecting 

another template and clicking the SetLayout 

button        on the toolbar.

Select Text Format
Double-click in the text box within the page to add your 

content. Click the Text Format button             on the toolbar 

to edit the attributes of the text.  You can set the style, color,  

and size of all your text throughout the title. 

Tip: Make changes to the Text properties by 

double-clicking the Text icon in the left-hand pane.

Add Navigation
Select the Button Wizard from the Tools menu. Choose to 

create a custom color button with text or select from a gallery 

of pre-designed buttons. 

Tip: You can create a button manually with 3 states using 

an external graphics program.  To set up a button in Lectora 

with your own images, use the Add Button        tool .

Add Images
Click the Add Image button        on the toolbar. The Image 

Properties window opens. Enter the name of your image 

and either select a previously used image by clicking the 

drop-down list or click the Import button to import a new 

image. Check any specific properties you would like the 

image to have. Click OK. Place the image in the appropriate 

place on your page. 

Add Actions & Interactivity
Click the Action button         on the toolbar. Actions can be 

applied to a page or a specific object, such as a text block, 

image, audio file, or animation. There are three components 

that make up an action: On, Action, and Target.  All of these 

components work together to create an end result.

Add Additional Content
Use the toolbar graphics to add other elements, such as 

audio, video, animations, documents, buttons,  and 

more. Add any of these objects as you did in Step 6.

Tip: When you import an object into Lectora, 

a copy of the object is created and stored with 

the files associated with your title.

Publish Title
Lectora offers several publishing options including 

HTML, CD, Single File Executable, SCORM, AICC, and 

CourseMill. Select a publishing method from the 

Publish menu. Lectora will check for technical errors 

in your title.  Select the directory to publish to or 

accept to the default directory.  Click Publish.  

Publish Title to the Internet
From the Publish to HTML window, select the FTP 

Options tab. Check the FTP Title To Host option. 

Enter your Host Name, User ID, Password, and the 

Directory.  Click OK. Your title will now be transferred 

to the Internet.

Tip:  You can also use external FTP programs to 

transfer the title. Lectora automatically creates 

an HTML folder in your working directory for 

you to easily access.  

Create a New Chapter, 
Section, or Page 
Click the Chapter button        , Section button        , 

or Page button        on the toolbar. The corresponding 

icon will appear in the left-hand pane.

Tip: Chapters and sections are used for 

organizational purposes and to include objects 

that can be inherited by all pages in that chapter 

or section. For Quick Start purposes, start by 

creating a single page.

10 steps to get you started using Lectora!
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